St.THOMAS COLLEGE OF ARTS AND SCIENCE
Affiliated to the University of Madras
Accredited by NAAC with A+ Grade / An I1SO 21001 : 2018 Certified Institution
140/6, St. Thomas Nagar, Koyambedu, Chennai - 600 107.
Tel : 044 - 2479 3069, 2479 7739, 2479 3070

E-mail : principal@saintthomascollege.com / saintthomas@saintthomascollege.com
Website: www.saintthomascollege.com

Date: 31-May-2025

TO WHOMSOEVER IT MAY CONCERN

We would like to state that Our Institution has complied with the various UGC Regulations and
Guidelines, on our website under the tab UGC, with the following links mentioned below:

1. Undertaking about compliance with UGC Guidelines.

https://www.saintthomascollege.com/images/images/Guidelines-Accessibility-Guidelines-
and-Standards-for-Higher-Education-Institutions-and-Universities-1.pdf

2. Annual Accounts

https://saintthomascollege.com/page/annualaccounts

3. Institutional Development Plan (IDP)

https://saintthomascollege.com/page/institutionaldevelopmentplan

4. Internal Complaint Committee (ICC)

https://saintthomascollege.com/page/icc

5. Students Grievance Redressal Committee (SGRC)

https://saintthomascollege.com/page/srievance-redressal

6. Research and Development Cell (R&D Cell)

https://saintthomascollege.com/page/researchanddevelopmentcell

7. Anti-Ragging Cell

https://saintthomascollege.com/page/anti-ragging

8. Facilities for the differently—abled persons

https://saintthomascollege.com/service/disabled-friendly-campus

- 9. Faculty details with profile

https://saintthomascollege.com/page/shift-i

https://saintthomascollege.com/page/shift-ii
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10. Equal Opportunity Cell

https://saintthomascollege.com/page/equalopportunitycell

11. Placement Cell

https://saintthomascollege.com/page/cg

12. Fee Refund Policy

https://saintthomascollege.com/images/images/Fee%20Refund%20Policy.pdf
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1. Undertaking about compliance with UGC Guidelines
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2. Annual Accounts
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INDEPENDENT AUDITOR'S REPORT
TO THE MEMBERS OF
ST. THOMAS ORTHODOX SYRIAN CATHEDRAL PARISH TRUST, BROADWAY

Basis for Opinion

Responsi of Management and Those Charged with Governarnce for the Finandal
Statements
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3. Institutional Development Plan (IDP)
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St Thomas Colleze of Atts and Science Establisled in 1999 and is poverned by the

Thomas
Onbodox Synan Cathedral Pazish trust of St. Thomas Onhiodex cathedral. Brozdway, The
founder chainman of this prestigions instingion is His Grace Dr. Yakoob Mar Trenios and the
present Clainuve is His Grace Geevargliess Mar Philaxetios Metropolitan of the Diocese of
Madias of the Malnkara Ogthodox Syrian Church. ‘The college offers both UG and PG
Programmes, St. Thonsas College of arts and seience s a Governiug Council consisting of
the Clairman, Vice clainan, Secretary, Treaser and Members. The Govaning Cotncil is
canstituted as per UGC provisions

The academic Council of St. Thomas College of wits and science oversees policies ind
procedures reparding academic matters with Principal and Hobs and Senior faculy of the
collepa. The College ensures that the Commitiee meets frequently for monitoring and
implementation of new policies related to academics and Admissions, Placement & Trainung.

According to the Stagdard opetating procedure of the college, the Controller of Examinations
repert to the Principal, same is it with Faculties, non-teaching, sdmivistration, Physical
Fdueation, librarian and nance are also adked report to the Principal Other 20
comumitices include: Anti-Ragging, Finarce, Wotnen Fnpowerment efe

This *St. Thomas College of Arts and Science Standand Operating Procedure (SOP)” includes
foculty appointment, pay scale, employee’s dutics, responsibilities, leave and conduct rules,
code of professionnl ethies (as per UGC) secruitment process. students *conduct, disciplinary
tles, scholaship and endowmients

A clear sl smticulsted sategic perspective plin of the instimtion has bees nplemented and
the following are the main goals mcluded w the stmtegic plan 2022 - 2027 are being

implemented.
L To ensure and establish better academic practices.
2 To ensure quality education to the students by recruiting competent staff members,
3. To ensure and carry out institution”s vision and mission in a better way.
4 To encounage Research and publications
5 To developa smart campus.
6. To provide medern infiastucture and facilitics
7. To encomage more faculties to register for PD or clear NET or SET exam.
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4. Internal Complaint Committee (ICC)
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INTERNAL COMPLAINTS COMMITTEE

% ALWAYS.

As per the guidelines of UGC, NAAC and the Supreme Court Sexual of Women

ion and Redressal) Act, 2013, the college has established the Internal
Complaints Committec for effective enforcement of basic human rights of gender equality and assurance of an environment free of sexual harassment and abuse for the academic
year 2021-2022.

The Objective of the I£C is 1o develop healthy and safe atmasphere for the faculty and students of the Colfege and t prevent sexusl harassment or explaitation of any Kind. Policy
measures and procedures are laid down to combat sexuel harassment. The students are made aware by proactive measures through seminars end workshops. The Internal
Complaints Committee of the college addresses the grievances filed in a confidential and sensitive manner.

ICC Members:
Ombudsparson - Mrs., Anita Thomas - Advocate - 98412 24275
INTERNAL COMPLAINTS COMMITTEE
The lntemal Complaints Committee has been constituted with the. following members for
the academic year 2025-2026 in accordance with The Gazette of India Vaisakha 2016
S.No_| Position [ Name Designati |
1| Presiding Officer | Ms Precthi Kethsial W.__| APB Sc(Psvehology) |
e 12 | Extemal Member | Mes. Avita Thomas_____ | e e s e e T
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S. Students Grievance Redressal Committee (SGRC)
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GRIEVANCE REDRESSAL - POLICY

The Grievance Redressal Cell of St. Thomas College of Arts and Sciente persistently works to improve its service rules standards and capabilities. It deals with the legitimate
expectations of the faculty members and students for immediate and effective service. The cell anticis its officers and to uphold and
their service to Staff and Students.

yin

A grievance is a complaint or a strong feeling about unfair treatment. Such displeasures if left unaddressed and unsolved could end up with anger which spoils the image of the
institution.

Therefore, the members of the Cell are constantly insisted 1o take an i action 1o solve th
Thomas College of Arts and Science guidelines and terms of the policy.

of the students and staff, within the prescribed framework of St.

Objectives

1.To develop an i toresolve the gri of the students and staff
2.To provide immediste access to both staff and students for their grievances to be redressed.
3. Toinvestigate the reason for dissatisfaction.

4. Ta enlighten the students on their duties and responsibilities

Functions of the Grievance and Redressal Cell
1. Provides information about the Cell's objectives and mode of operation through the website and college handbook

2. Informs students of the process for registering grievances in the Induction Programs.
% d Analyses the gri

4. Seeks a solution through the decision-making process.
5. Reports the grievances and records how they were redressed.

6. The procedures made known through the Hand-book, given to each student at the beginning of every scademic year, and elso in the Value Education classes taken by the
Class-in Charge teachers

Procedures

The Grievance and Redressal Cell shall receive and redress the grievances of the following issues:
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6. Research and Development Cell‘(R&D Cell)
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Centre fox Research
As a Centre for Excellence, St. Thomas College of Arts and Science has blished a dedi d and Devel (R&D) Cell
to foster a vibrant research cuiture and cultivate innovation among faculty and students. The R&D Cell aims to create a dynamic and
supportive environment for research activities, with a focus on i disciplinary collab ion, quality 1 output, and
societal impact.
The Centre for Research at St. Thomas College of Arts and Science stands as a d ic hub for academic inquiry, i ion, and

knowledge creation across diverse disciplines. Established with the mission of fostering a strong research culture within the
institution, the Centre provides an enabling environment for faculty members, research scholars, and students to explore, innovate,
and contribute meaningfully to their fields of study.

VISION

* To offer Research Programmes in par with international standards

« Toinstill Research culture in the minds of the students in their undergraduate programme itself.

« Tofoster and p: Integrity the hers.

« To formulate the Research Policies and Regulations, from time to time, based on the needs, but in total compliance with
associated regulatory bodies.

MISSION
* To provide an excellent research culture and infrastructure
+ To create an opportunity for fruitful multi-disciplinary collaboration and ledge sharing.
+ To publish h findings in d, globally gnised journals.
. elop employees with a strong foundation for both academic and corporate research.
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7. Anti-Ragging Cell
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ANTI-RAGGING - POLICY
v N O to
Ragging
St. Thomas Callege of Arts and Science has adopted the “zero tolerance policy” regarding any instances of Ragging on its Campus. No act of ragging, major of minor, will go
unnoticed, and no ragger, male or female, student or non-student, will go unpunished.
Regging is a form of bullying or hazing in i instituti colleges and universi Itinvolves acts of violence, physical or psychological abuse, or humiliation
inflicted on new or junior students by senior students. Ragging is illegal and considered a criminal offence in many countries. i and student
rondemn it, and it is widely recognized as a serious problem that must ba eradicated.
Ragging in any form is strictly prohibited at St. Thomas College of Arts and Science and will be dealt with seriously by the College authorities. In case of ragging, the student will be
issued a Transfer Certificate immediately, and a police complaint vill be lodged to take suitable action as per the UGC Notification 2021.
OF THIS

Anti-ragging measures in this college aim to prevent and address the problem of ragging, which is a form of physical, mental or emotional abuse of new students by senior students.
These measures include:

* Clear anti-ragging poficies and laws with severe punishments for violators.

* Regular sensitization and awareness campaigns for students, teachers and staff.

¢ Ananonymous reporting mechanism for students to report incidences of ragging.

* Prompt and J i f d of ragging.

> PrOVision of support and counselling for victims of ragging. e . S
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Clotudy HE o Q Search L - L] é o} B G " @ ﬁ Q‘J “ TG Gy mae

https://saintthomascollege.com/page/anti-ragging
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8. Facilities for the differently-abled persons
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9. Faculty details with profile
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Shift-1
Principal- View Profile

* Dr.T.SPrema, M.A, M.Fhil,Ph.D.

Vice Principal- View Profile
* Dr. P. Jayakumar, M.Com M Phil MBA ,Ph.D.NET.

Dean-College Affairs & Chief IQAC Coordinator - View Profile
« Dr. Shibi Mathai,MCA, M.Phil,, Ph.D.

Controller of Examinations- View Profile
+ Dr. M. Rassullayapathy, M.A, M Phil, NET, Ph.D.

Dean-Women Student Affairs and Pl Cell - View Profile
« Dr.Susan Abraham, B.E, M.Sc.(IT),M.Phil, PhD

Dean-Research- View Profile
« Dr.S.Naresh, M.Com, M.B.A, MPhil, Ph.D, NET, SET.

Department of English- View Profile

+ Dr.B. M. Anija Rani, M.A,M Phil Ph.D. - Head of the Dept.

* Mrs. S. Poornima, M.A, M Phil.

+ Dr. A. Ruby Elizabeth, M.A. M.Phil Ph.D.

* Mrs. K. Kumari, M.A M Phil.

* Mr. P. Ashok Kannan, M.A,, B.Ed, M Phil.

* Mrs. V. Veena, M.A, BEd, M.Phil.

* Mrs. J. Nisha Daphne, M.A., M.Phil.

* Mis. T. Jael Monicka, BEd, M.A, M.Phil, M.A ( Gender Studies ).

https://saintthomascollege.com/page/shift-i
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10. Equal Opportunity Cell
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Equal Opportunity Cell
At STCAS, we are committed to creating an inclusive environment where everyone has the opportunity to thrive and excel. Our Equal
Opportunity Cell (EOC) is dedicated to this mission by ensuring that all members of our community have equal access to
opportunities, resources, and support.
Vision
Our goal is to create a campus environment where everyone, dless of their backg d, has equal access to opportunities and
resources. We aim to fosler a culture of inclusivity, respect, and empowerment. Qur vision is to lead in promoting dxversxly and
equity, ensuring that all members of our college community can thrive demicall ionally, and p lly in an
atmosphere {ree {rom discrimination and bias.Our goal is to create a campus envuonmem where everyone, regardless of their
background, has equal access to opportunities and resources. We aim to foster a culture of inclusivity, respect and empowerment.
Our vision is to lead in promoting diversity and equity, ensuring that all bers of our college y can thrive academically,
professionally, and personally in an atmosphere free from discrimination and bias.
Mission
The mission of the Equal Opportunity Cell is to promote diversity, equity, and inclusion in all aspects of university life. We aim to
create a campus culture that celebrates dilferences, values diversity, and fosters a sense of belonging for every individual.
Objectives
{ Promote Inclusxvitv and Diversity
Air: Moderate 1 ) P
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11. Placement Cell
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CAREER GUIDANCE AND PLACEMENT CELL

CAREER
GUIDANCE

The Cell provides platform for the students about the best career and placement opportunities and scope of every career and placement options to upgrade
the horizon of the students to the next level in a safe and secured environment.

MAGIC BUS INDIA FOUNDATION
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12. Fee Refund Policy
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Fee Refund Policy.

We are adhering to the UGC Guidelines regarding the fee refund policy as specified below:

Category | Percentage of Point of time when notice of withdrawal of admission is
Refund of Fees recelved

100% 15 days of time before the formally notified last date of

from the University of Madras

90% Less than 15 days before the formally notified last date of

admission from the University of Madras

80% 15 days or less after the formally notified last date of

admission from the University of Madras

30 days or less, but more than 15 days after formally notified

last date of admission from the University of Madras

More than 30 days after formally notified last date of

admission from the University of Madras
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